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This guide covers approving the 
following transactions:
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Select ‘View approvals’ 
from within transactions to 
review on the homepage.



• Change the transaction 
type filter to the relevant 
transaction type.

• Select the transaction 
requiring approval.



Check policy and 
transaction detail within 
the summary and press 
‘Proceed to review the 
application’.



• Review the application details to 
ensure they are correct.

• Should you need to refer the 
application back to the adviser enter 
your comments in the box on the 
right of the screen.

• When you are ready press ‘Next’ to 
continue.



• Once reviewed, confirm the 
declarations using tick boxes on 
screen and press ‘Submit application 
to Utmost International’.

• If there are further approvers 
required prior to full submission they 
will be prompted to log in and 
review the application as well.

• If all required approvers have 
approved the application, 
confirmation of submission will be 
shown on screen and you can view 
the policy from your homepage or 
your ‘My policies’ page.
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Select ‘View approvals’ 
from within transactions to 
review on the homepage.



• Change the transaction type 
filter to the relevant transaction 
type.

• Select the transaction requiring 
approval.



Check the policy and transaction details 
within the summary and press ‘Proceed to 
review the application’.



• Review the application details to 
ensure they are correct.

• Should you need to refer the 
application back to the adviser 
enter your comments in the box on 
the right of the screen.

• When you are ready press ‘Next’ to 
continue.



• Once reviewed, confirm the declarations using 
the tick boxes on screen and press ‘Submit 
application to Utmost International’.

• If there are further approvers required prior to full 
submission they will be prompted to log in and 
review the application as well.

• If all required approvers have approved the 
application, confirmation of submission will be 
shown on screen and you can view the policy 
from your homepage or your ‘My policies’ page.
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Select ‘View approvals’ 
from within transactions to 
review on the homepage.
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Select ‘View approvals’ 
from within transactions to 
review on the homepage.



• Change the transaction type filter 
to relevant transaction type.

• Select the transaction requiring 
approval.



Check the policy and transaction detail 
within the summary and press ‘Proceed to 
review this request’.



• Review the instruction 
and confirm declaration 
using the tick boxes on 
screen.

• Press ‘Approve’ and if 
you are the final 
approver the 
transaction will be 
submitted to Utmost 
International.

• If there is further 
approvers required they 
will need to review the 
instruction prior to 
submission. 



IMPORTANT INFORMATION
www.utmostinternational.com

Calls may be monitored and recorded for training purposes and to avoid misunderstandings. 

Utmost International Isle of Man Limited is registered in the Isle of Man under number 24916C. Registered Office: King Edward Bay 
House, King Edward Road, Onchan, Isle of Man, IM99 1NU, British Isles. Tel: +44 (0)1624 655 555 Fax: +44 (0)1624 611 715. Licensed by the 
Isle of Man Financial Services Authority. 

Utmost Wealth Solutions is registered in the Isle of Man as a business name of Utmost International Isle of Man Limited.

Utmost PanEurope dac is regulated by the Central Bank of Ireland. Registered No 311420. Administration Centre for correspondence: 
King Edward Bay House, King Edward Road, Onchan, Isle of Man, IM99 1NU, British Isles. Tel: +353(0)1 479 3900 Fax: +353(0)1 475 1020. 

Registered Office address: Navan Business Park, Athlumney, Navan, Co. Meath, C15 CCW8, Ireland. 

Utmost Wealth Solutions is registered in Ireland as a business name of Utmost PanEurope dac.
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